








w



 
 
 

HEATHDALE CHRISTIAN COLLEGE 

GROUNDS & MAINTENANCE GARDENER 

POSITION DESCRIPTION 

 

POSITION DETAILS 

Position Title: Grounds & Maintenance Gardener 

Department: Property & Facilities 

Reporting To: Grounds & Maintenance Coordinator 

Campus: Melton (with travel to other campuses as required) 

Employment Status: Permanent Full Time 

 

1. PURPOSE 

The Grounds & Maintenance Gardener is primarily responsible for the 

presentation, maintenance and enhancement of the College's gardens, lawns, 

landscaped areas, sporting fields and outdoor environments. 

Working as part of the Property & Facilities Team, the position contributes to 

the delivery of safe, attractive and functional grounds that support teaching, 

learning, recreation and community activities. 

While the primary focus of the role is grounds and horticultural maintenance, 

the position will also provide support to the Maintenance Team with general 

maintenance, event support and asset preservation activities as required. 

The role contributes to the responsible stewardship, sustainability and 

presentation of College facilities and grounds in alignment with the College's 

Property and Asset Management objectives. 

 

 

 

 



 
 
 

2. INTRODUCTION 

Heathdale Christian College is a co-educational, Kindergarten to Year 12 
Christian College operating at Werribee and Melton.  
 
As a community, based upon God’s Word we value both the work and the 
worker. As we fulfil our call to manage the resources that God has blessed us 
with, enabling staff to fulfil their role to further God’s work through this 
community is essential.   
 
This position will work and act in accordance of the Biblical principles and 
beliefs, as set out in the College Statement of Faith and Values. It is an inherent 
requirement that staff are supportive of and abide by the Christian foundations, 
Christian ethos and Christian practice of the College. 
 
The College has a zero tolerance of child abuse.  We have established a series 
of Policies, Procedures and a Code of Conduct for all employees, volunteers 
and contractors working with our students.  This is aimed to protect children 
from abuse and embed a culture of child safety in the school environment. 

 

 

3. NATURE OF THE ROLE 

This position: 

• Involves regular outdoor work in varying weather conditions. 

• Requires operation of grounds maintenance equipment, machinery and 

tools. 

• Requires manual handling, lifting, bending, carrying and movement 

throughout the campus environment. 

• Requires the safe use of equipment, vehicles and plant. 

• Involves child-connected work within a school environment. 

• May require occasional weekend and after-hours work. 

• May require travel between College campuses – Melton and Werribee. 

 

4. KEY OBJECTIVES 

The Grounds & Maintenance Gardener will: 

• Maintain College grounds and external environments to a consistently 

high standard. 

• Promote a safe, attractive and functional environment for students, 

staff and visitors. 

• Support preventative maintenance and asset preservation initiatives. 



 
 
 

• Contribute to the effective operation of the Property & Facilities 

Department. 

• Support the Maintenance Team in delivering maintenance services 

across College facilities. 

• Promote a culture of stewardship, service, safety and continuous 

improvement. 

 

5. KEY RELATIONSHIPS 

Internal 

• Property Manager 

• Grounds & Maintenance Coordinator 

• Property & Facilities Team 

• Teaching Staff 

• Professional Services Staff 

• College Leadership 

External 

• Contractors 

• Suppliers 

• Consultants 

• Service Providers 

• Relevant Professional Bodies 

 

6. KEY RESPONSIBILITIES 

A. Grounds and Landscape Maintenance 

• Maintain all lawns, gardens, landscaped areas, sporting fields and 

outdoor facilities to a high standard. 

• Undertake mowing, edging, brush cutting, pruning, mulching, planting 

and weed management activities. 

• Maintain trees, shrubs, garden beds and landscaped environments. 

• Apply fertilisers, soil conditioners and approved horticultural treatments 

as required. 

• Identify and report pest, disease and plant health issues. 

• Undertake seasonal planting and landscape improvement projects. 

• Maintain the cleanliness and presentation of external areas. 

• Remove litter, green waste and other debris. 

• Assist in the development and enhancement of landscaped areas. 



 
 
 

• Source and collect grounds and gardening supplies as required. 

• Provide gardening and grounds-related support for educational and 

community activities. 

B. Irrigation and Grounds Infrastructure 

• Monitor and maintain irrigation systems. 

• Undertake minor irrigation repairs and adjustments. 

• Conduct inspections of:  

o Pathways 

o Fences 

o Retaining structures 

o Outdoor furniture 

o Signage 

o Playground surrounds 

o Landscaped assets 

• Report defects and maintenance requirements. 

• Assist in maintaining sporting fields and outdoor recreational spaces. 

C. General Maintenance Support 

• Assist the Maintenance Team with routine building maintenance tasks. 

• Assist with minor repairs, painting and presentation works. 

• Assist with furniture relocations and campus setups. 

• Provide support for College events and functions. 

• Assist with preventative maintenance activities. 

• Safely rectify minor maintenance issues within competency and 

authority levels. 

• Report defects and maintenance concerns promptly. 

D. Safety, Compliance and Asset Stewardship 

• Operate all tools, plant, vehicles, equipment and machinery only where 

appropriately trained, authorised and competent to do so. 

• Operate equipment in accordance with manufacturer requirements, 

College procedures and legislative obligations. 

• Conduct routine safety inspections of grounds and playground areas. 

• Assist with inspections relating to buildings, grounds and Essential 

Safety Measures as directed. 

• Maintain tools, equipment and machinery in a clean and serviceable 

condition. 

• Utilise working-at-heights equipment only where trained and 

authorised. 

• Maintain clean, organised and safe work areas. 

• Immediately report hazards, incidents, injuries, near misses and unsafe 

conditions. 



 
 
 

• Assist in protecting, maintaining and preserving College assets. 

• Comply with all Occupational Health and Safety, environmental and 

risk management requirements. 

Employees must take reasonable care for their own health and safety and that 

of other persons who may be affected by their acts or omissions and 

cooperate with all College health and safety policies, procedures, training and 

lawful directions. 

E. Sustainability Responsibilities 

• Support responsible use of water, fuel, chemicals and College 

resources. 

• Implement environmentally responsible grounds maintenance 

practices. 

• Support College sustainability initiatives and stewardship objectives. 

F. General Responsibilities 

• Work collaboratively with colleagues, contractors and service 

providers. 

• Undertake locking and unlocking duties where required. 

• Participate in emergency response activities when directed. 

• Attend meetings, training programs and professional development 

activities as required. 

• Work across campuses when required. 

• Employees must not engage students in work activities unless 

authorised and supervised in accordance with College policies and 

procedures. 

• Undertake other duties reasonably required within the scope, skill and 

level of the position. 

 

7. CHILD SAFETY RESPONSIBILITIES 

Child Safety  
 

The College has a zero tolerance of child abuse.  
 
This position is responsible for taking all practical measures to ensure 
that Heathdale Christian College’s Child Protection and Safety Policy, 
Procedure and Code of Conduct are implemented effectively, ensuring 
that a strong and sustainable child protection culture is maintained 
within the College.  
 



 
 
 

We have established a series of Child Safety Policies, Procedures and 
a Code of Conduct for all employees, volunteers and contractors 
working with our students.  This is aimed to protect children from abuse 
and embed a culture of child safety in the school environment. 
 
For more information please refer to the College website at 
https://www.heathdale.vic.edu.au/about/policies/ 

 

 

 

 

8. COLLEGE EXPECTATIONS 

All employees are expected to: 

• Support and uphold the Christian ethos, values and mission of the 

College. 

• Demonstrate behaviours consistent with the College's Statement of 

Faith and Values. 

• Perform duties with integrity, professionalism and accountability. 

• Participate respectfully in activities that form part of the spiritual life of 

the College. 

• Support a culture of continuous improvement. 

• Work collaboratively and maintain positive professional relationships. 

• Comply with all College policies and procedures. 

• Promote responsible stewardship of College resources and facilities. 

• Contribute positively to the culture and community of the College. 

As an employee of a Christian educational institution, the position holder is 

required to actively support and not act in a manner inconsistent with the 

Christian ethos, Statement of Faith, values and educational philosophy of the 

College. 

 

9. REMUNERATION 

Salary and conditions of employment will be determined in accordance with 

the applicable industrial instrument and College policy and will reflect the 

successful applicant's qualifications, skills and experience. 

Performance and remuneration reviews will be conducted in accordance with 

College policy. 

 

https://www.heathdale.vic.edu.au/about/policies/


 
 
 

10. ESSENTIAL SELECTION CRITERIA 

Qualifications, Skills and Experience 

• Demonstrated experience in grounds maintenance, horticulture, 

landscaping or a related field. 

• Demonstrated ability to safely operate grounds maintenance 

equipment and machinery. 

• Demonstrated ability to undertake minor maintenance and repair tasks. 

• Strong communication and interpersonal skills. 

• Ability to work independently and as part of a team. 

• Ability to plan, prioritise and complete work to required standards. 

• Basic computer literacy. 

• Ability to perform the inherent requirements of the position, including 

outdoor work, manual handling activities, operation of grounds 

maintenance equipment and regular movement throughout the campus 

environment, with reasonable adjustments where required. 

• Demonstrated commitment to supporting a child-safe environment. 

Compliance Requirements 

• Current Victorian Driver Licence. 

• Current Employee Working With Children Check. 

• Ability to satisfactorily complete all screening, identity verification, 

qualification verification and criminal history checks required by the 

College. 

• Evidence of entitlement to work in Australia. 

 

11. DESIRABLE QUALIFICATIONS AND EXPERIENCE 

• Certificate III or higher in Horticulture, Parks & Gardens, Landscaping 

or a related discipline. 

• Experience working within a school, educational or community 

environment. 

• Current First Aid qualification. 

• Working at Heights certification. 

• Chainsaw certification. 

• Traffic Management or Traffic Control accreditation. 

• Experience operating ride-on mowers, tractors, utility vehicles and 

commercial grounds maintenance equipment. 

• Experience with irrigation systems and landscape construction. 

 



 
 
 

12. POSITION DESCRIPTION STATEMENT 

This Position Description describes the general nature and level of work 

expected of the position. It is not intended to be an exhaustive list of all duties, 

responsibilities or accountabilities. 

The duties and responsibilities of the position may be reviewed and amended 

from time to time following appropriate consultation and in accordance with 

operational requirements and applicable employment obligations. 
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